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Announcement: Employment Opportunity 
Project assistant for WHO/CLO-FSM

The World Health Organization (WHO) is seeking a qualified 
individual to serve as the project assistant for WHO/CLO-FSM office. 

The duration of the contract for this position is one year.

The Administrative Assistant will be based at the WHO/CLO Northern Micronesia 
office in Palikir, Pohnpei, Federated States of Micronesia, and will serve the three 
jurisdictions under this office: Federated States of Micronesia, Republic of Marshall 
Islands, and Republic of Palau. The position will be supporting the  general 
administration to support the UHC(Universal Health Coverage) promoting projects in 
three countries (FSM, RMI and Palau), based in the office of WHO/CLO for Northern 
Micronesia and the office of DHSA (Department of Health and Social Affairs) of FSM.

Description of duties
• Provide administrative assistance to CLO (country liaison officer) and technical 

officers in the CLO office to implement the projects in close collaboration and 
support for the governments (FSM, RMI and Palau)

 a. Assist the government to meet all requirements for the financial request process 
before sharing with WHO administration

• Perform other related office administrative duties as required or assigned by CLO
 a. Assist the administrative officer to get the nomination for WHO-hosted and/or 

other workshops
 b. Assist the administrative officer to arrange the government clearance, 

accommodation and airport pick up request to the hotel for TA visits of WHO 
officers and consultants

Required Qualifications
Education: 
• Minimum : Associate Degree in Liberal Arts or in Science in a community 
college
• Bachelor Degree in Liberal Arts or in Science is preferable

Skills:
• Strong communication skills combined with the ability to write in a clear and 
concise manner; experience working in an international environment, knowledge of 
government functioning
• Good analytical skills;
• Proficiency in Microsoft Office suite.

Required Competencies: 
1. Communicating in a credible and effective way
2. Ensuring the effective use of resources
3. Fostering integration and teamwork
4. Respecting and promoting individual and cultural differences

Experience: At least 2 years of work experiences in the management of 
administrative functions for a government or NGO project

Languages: Fluent in written and spoken English, knowledge of local language 
other than Pohnpei language is a merit

Annual Salary: Special Service Agreement (SSA) contracts salary based on 
experience/ qualifications. 

Interested applicants should submit a cover letter and resume/CV in-person, by mail, 
or via email by July 23 to the following address: 

In-person:
Capitol Suites and Offices
Department of Health and Social Affairs
Suite 201
Palikir

Mail:
Dr. Eunyoung Ko
PO BOX PS70
Department of Health and Social Affairs
Mogethin Building, Palikir, Pohnpei, FM 96941

Email: wpfsmclo@who.int

Takuya Nagaoka 
(Executive Director, NGO 
Pasifika Renaissance) and 
Peterson Sam (Director, 
NGO Kousapw Roasdi)

We are very happy to 
announce that the book 
“Pohnpei: Pwuken 
Kadaudok” (Volume 1) has 
just been published! This 
book was initially planned 
by Peterson Sam, one of the 
Directors and Co-Founders 
of Kousapw Roasdi, a Pohnpei based NGO. 
The idea was inspired by his initiation in 
forming a group or forum on Facebook 
called “LEPINKAHS / LEPINMAHSEN” 
(currently 1,557 members), where people 
discuss about Pohnpeian oral heritage such as 
proverbs (lepinkahs) and archaic expressions 
(lepin mahsen). Takuya Nagaoka, Executive 
Director of NGO Pasifika Renaissance, who 
has been involved in cultural preservation and 
revitalization on Pohnpei for two decades, had 
assisted the whole process of this Kousapw 
Roasdi's endeavor since 2016, from securing 
a grant to serving as an editor of the book.

This book is intended to preserve Pohnpei's 

disappearing oral traditions and 
traditional culture. It is written 
in the Pohnpeian language 
and includes proverbs, archaic 
expressions, chants (ngihs), 
legendary tales (soaipoad), 
and other knowledge (e.g., 
Pilepilenpwong, Pilerehre, 
customs related to sakau). It is for 
Pohnpeian children and adults, 
on Pohnpei and overseas and is 
meant to enhance cultural pride 
and empower communities. 

You can download a free copy in PDF and 
Kindle formats from https://goo.gl/gng6SL. 
A paperback book is also available for 
purchasing in Amazon.com (https://goo.gl/
c19drS) for $5.38 (please note the author 
will not receive any royalty from the sales 
of the book). This project was funded by 
the Pacific Development and Conservation 
Trust (established by the New Zealand 
Government). 

We hope to continue to working on new 
volumes to cover other important topics 
in crucial need of preservation for future 
generations and would like to thank all the 
people who supported the project.

Book on Pohnpeian traditional 
culture has just published!


